September 2006
Dear Friends:

The Woman’s Club of Evanston is a philanthropic and community service organization of women with a proud history of giving our time and energy to organizations that make a difference in our community.  In 2006, members of our group have donated more than 5,000 volunteer hours of direct service to the community and have raised more than $100,000 for charitable causes.  

As our annual funding cycle begins, your organization has come to our attention as one that may be interested in applying for support.  The Contributions Committee of the Woman’s Club of Evanston has selected a giving focus to help guide us in our decision making process this year.  Please direct your grant writing requests with this statement in mind.  We realize that you may feel that your organization is not an eligible candidate this year under these guidelines.  If this is the case, please be assured that if we do not receive an application from you this year, we will keep your organization on our list for next year.  

2006/2007 WCE Giving Focus
The WCE seeks to support organizations that celebrate the differences within our diverse community by building bridges that foster understanding, collaboration and relationships.  Differences addressed could include, but are not limited to: ethnicity, ability, religion, age, gender, or socio-economic status.
(Geographic focus: Evanston, Rogers Park or the North Shore)
Enclosed is the grant application form that you must complete in order to be considered for funding from the Woman’s Club of Evanston.  Applications must be received by November 10, 2006 to be considered.  Please send your completed application to:

Trimble H. Stamell
Contributions Committee Chair

Woman’s Club of Evanston

1702 Chicago Avenue

Evanston, Illinois 60201

Please do not hesitate to contact me if you have any questions.  You can reach me at unconeal@aol.com.  We look forward to hearing from you.

Sincerely,

Trimble H. Stamell
Contributions Committee Chair

Woman’s Club of Evanston

Distribution of Philanthropic Funds

Summary of Review Process

Members of the Contributions Committee carefully review all applications. An individual committee member will be assigned to be responsible for review of your specific application and may call or visit your organization to clarify aspects of the application.   They will then summarize and present your application, and all applications will be discussed by the full committee.   Recipients are selected and are then approved by the Board of Directors. 
One organization is selected as the beneficiary of funds raised at our annual Spring Benefit.  Usually held in April or May, this event generally raises about $40,000.  This year we will select the designated beneficiary of the 2008 Spring Benefit.  

One organization is selected as the sole beneficiary of funds raised at our annual Benefit Show usually held in March.  This event generally raises about $20,000.  This year we will select the designated beneficiary of the 2008 Benefit Show.  

All remaining applications are reviewed and recipients of Grants are selected.  We anticipate that grants will range in size from $500-$5,000, with the average grant being $1,250.  

Calendar

September 10, 2006
Applications are available online at www.wcofe.org
November 10, 2006
Completed applications due.  Applications must be received by this date to be considered.
April 2007
2006/2007 Grant recipients and 2008 Spring Benefit and 2008 Benefit Show designated beneficiaries are notified.

May 30, 2007


Contributions to our Community Breakfast:

2006/2007 grants are distributed, and 2007 Spring Benefit and 2007 Benefit Show proceeds are distributed.

THE WOMAN’S CLUB OF EVANSTON

2006/2007 APPLICATION FOR FUNDING

The 2006/2007 Contributions Committee of the Woman’s Club of Evanston seeks to support organizations that celebrate the differences within our diverse community by building bridges that foster understanding, collaboration and relationships.  Differences addressed could include, but are not limited to:  ethnicity, ability, religion, age, gender, or socio-economic status.

(Geographic focus: Evanston, Rogers Park or the North Shore.)
If your organization has a program or project that meets the 2006/2007 giving focus noted above and is interested in being considered for funding from the Woman’s Club of Evanston, please submit a completed application by November 10, 2006.  Please note that all applications must be submitted by mail to the address noted on the cover letter.  Length is not limited, although brevity is appreciated.  Grant recipients are required to complete a follow-up report.  

I. General Information

A. Organization Name

Executive Director (name/title)

Contact Person (name/title)

Address

Phone



FAX



e-mail

B.
Year organization founded

C.
What is the organization’s mission?

D.
What geographic area and demographic population do your serve?  Indicate annual number of clients served.

E. 
Please list any relationships or connections to the WCE or any of our members (e.g. board members, employees)

F.        Please submit copies of the following documents:

· Current organizational budget or operating statement

· Most recent annual report and audited financial statement

· Listing of Board of Directors’ names and professional affiliations

· Proof of IRS tax-exempt status.

· Any additional information that would help committee members in our review of your application – brochures, newsletters, videos, etc.

II. Project Funding Request

Check any or all areas of funding for which you are applying.

_____
Grant:  Distributed in Spring 2007, grants average $1250 and generally range in size from $500 to $4000.


Grant amount requested:  $_________

_____
2008 Benefit Show beneficiary: Benefit Show is planned from June-January, rehearsed from January-March, and performed in March.  Funds are distributed in June 2008 and are generally around $20,000.  If checked, please see additional questions in Section III.

____
2008 Spring Benefit beneficiary: The Spring Benefit, which has traditionally been a Dinner Dance and Auction, is held in April or May.  Funds are distributed in June 2008 and are generally around $40,000.  If checked, please see additional questions in Section III.
If you are applying both for a grant and for consideration as beneficiary for either/both Benefit events, you must separately outline each request. Please indicate how grant funds would be spent by your organization and, if applicable, also describe your projected use of event beneficiary funding.  Both new and ongoing programs/activities will be considered.

Project/Program title:


Summary of project/program including how this program meets the 2006/2007 Woman’s Club Contributions Committee giving focus: 
The 2006/2007 Contributions Committee of the Woman’s Club of Evanston seeks to support organizations that celebrate the differences within our diverse community by building bridges that foster understanding, collaboration and relationships.  Differences addressed could include, but are not limited to:  ethnicity, ability, religion, age, gender, or socio-economic status.

(Geographic focus: Evanston, Rogers Park or the North Shore.)
Need:   What community problem does your project address?

Goal: What do you expect to accomplish with your program?

Project details: What is the timeline for the project; how many will be served; who will play the key roles?

Evaluation: How will the program be evaluated; what are the outcome measures?

Qualifications: What special resources does your organization bring to the problem that your project will address?  What unique aspects of your organization position it to effect positive change in our community?

Provide a detailed summary of the program budget (separate from the organizational budget).  Please specify which portion of this budget is being requested from the Woman’s Club and note other funding sources for the remainder of the budget.    If this is a new program, please specify if/how the program will continue after the initial year.    

III.
Applications for 2008 Benefit Show and 2008 Spring Benefit funds

A.  
If you are applying for consideration as the 2008 Benefit Show Beneficiary, please answer the following questions.

1. How could your organization help promote ticket sales to the show?

2. How could representatives from your organization participate in the Show? Opportunities include helping with sets, props, and costumes, as well as “on stage” participation.  

3. It is customary for the Benefit Show beneficiary to have an Opening Night Benefit and commit to purchasing 50-100 tickets for that night (proceeds of which would benefit your organization).  Would you be able to make this commitment?  

B. If you are applying for consideration as the 2008 Spring Benefit Beneficiary, please answer the following questions.

A. Are there annual fundraising events to support your organization, and if so, when are they held?  Would the WCE Spring Benefit compete with any annual fundraising events already planned in support of your organization?  

B. How could your organization support the Spring Benefit? (i.e. provide mailing list of donors, publish invitation in newsletter, board support for the event)

C. Occasionally proceeds from our Benefit Show and/or Spring Benefit can exceed our own projections.  If that were to occur, we would like to know how your organization might spend an additional windfall of $10,000.

IV. 
Volunteer Request

In addition to distributing grants, the Woman’s Club of Evanston is committed to community service, and our members annually participate in volunteer projects for local organizations.  These projects are coordinated by the Community Outreach committee, who is always looking for ways to serve our community.  The information you provide will be passed along to the Community Outreach Committee as they consider future volunteer projects.  

Organization name

Contact 

Address

Phone



FAX



e-mail

Brief description of potential volunteer projects:
1
2

